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Poster Submission Quick Reference 
for FedEx Office Print On Demand 

This quick reference provides an overview of the 
ordering process for printing a  poster for your 
event. First, go to the ordering website 
office.fedex.com. Follow these steps to place an 
order. 

Hover over Banners, Signs, and Poster drop down 

1. Choose Indoor Banner to start your order.
**cost effective, industry standard scientific poster material

2. Select Poster Prints option.

3. Select Browse Files or drag-and-drop to 
upload your poster file for printing.

4. Select the Additional Print Instructions 
option to add specific notes to your order.

5. Select Add to Cart.

6. Add any special promo codes. Click  Proceed 
To Checkout.
**note that estimated pricing will change based on location selected 

7. Select In-store pickup location for your event. 

use zip code 92101 to locate the San 
Diego Convention Center. 

Cart Summary 

8.  Select Continue to Payment.

9. Enter your payment information and select Review Order.

10. Review your order details to ensure everything is 
correct and select Submit Order.

https://www.office.fedex.com/default/



